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Assignment: Online Portfolio 

Task
Create an online portfolio that demonstrates your skills and accomplishments. This portfolio should impress 
potential employers and sponsors of college scholarships. 

Technique 
1. Set-up a free account on Wordpress.com and create a blog that includes all or part of your name plus 
portfolio for the title. For example: Joe's Portfolio.
2. Gather together digital files of work that represent what you are capable of accomplishing.
A. Your portfolio should be a collection of work which demonstrates your ability to apply what you have learned 
throughout your high school career. 

You should include all major assignments from this class, plus sample work from a variety of subjects. 
You may also include samples from extracurricular activities that represent your abilities. 

B. Create a folder within your computer's Documents folder and name it Portfolio.
Place all of your work samples in this folder.

3. Some of your work may have to be converted to a digital format. Work already in digital form may 
have to be converted. Here are some general guidelines: 
A. All file names should be simple, short, with no spaces using letters, numbers and hyphens. Make sure while 
naming files you do not change the file extension.
B. Documents with formatting that should be retained when viewed online (such as a text document using 
specific fonts or a document that combines text and graphics in a specific layout) should be in .pdf format. 
C. Text based only documents without any special formatting may be placed on their own page as plain text. 
D. Original 2D motionless artwork should be in .jpg format. 
E. Audio only files should be hosted online in .mp3 format. For free audio file hosting try SoundCloud.com, 
FileDen.com or Archive.org 
F. Animations, motion graphics and videos should be in their highest resolution format uploaded to your 
own account on YouTube. Follow the site's guidelines at www.youtube.com/t/creators_corner 
G. For Wordpress.com media help visit en.support.wordpress.com/media/
4. Organize your portfolio 
A. Home Page: This is the first page people see when visiting your portfolio so it should sell people on why 
they should explore your site. Think of it as the attention-getter in an essay. A picture of you as you would 
appear during a job interview should be part of this page. 
B. About Me: This should provide details about you as a person and include your résumé on a sub-page. If 
you have written a personal statement for a college application, a modified version of that may work well. 
C. Projects (or Work Samples): This is not a page but a link to your individual posts that feature your best 
work. The most recent post will appear first. Each post should be categorized and tagged properly. 
5. Create your pages and posts 
A. Refer to the Portfolio Tutorials listed at LoganTV.net for help in setting up your site and creating pages and 
posts. Note: These tutorials are about a year old so wordpress.com has changed since then. Some ways of doing 
things may have changed but you should still be able to accomplish each task. For Wordpress.com help visit 
learn.wordpress.com/ If you cannot figure out how to do something, ask a student who has. If you cannot find any 
students who know what to do, ask the teacher. 
B. Do not post detailed personal information. When posting your resume and contact info, leave out your 
address and phone number. Only use an email address for contact and make sure your email address 
sounds professional and features part of your name. A gmail or yahoo account is best. 
6. Submit your site for grading. 
A. Make sure your site is set to public: In your blog's dashboard go to Settings/Reading then make sure 
under “Site Visibility” you DO NOT have a checkmark next to “would like my site to be private, visible only 
to users I choose.” 
B. Send an email message to the teacher (ryacco@nhusd.k12.ca.us) using “Portfolio” as the subject and 
include the following in the message body: Your first and last name and the exact URL for your portfolio. 

Tools 
Wordpress.com, Apple Final Cut Studio, Adobe CS6 Master Collection
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